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Using the Staff Directory 

 

Using the Staff Directory 
The Staff Directory displays staff details, including employee ID, position, job type, location, 
department, work phone, email, and hire date. 

Users assigned to permission groups with more than one employee included in the Scope of 
Control can select the "Staff Directory" option from the side navigation. 

The Staff Directory lists specific details included within a user's profile, and the system 
provides multiple filters to help narrow your search results.  

To choose a filter, click the dropdown under a specific label and select a filter option or use 
the search box to locate a specific user by name or emp ID. Once you locate the user(s) in 
question, you can review their data. This information includes the staff ID, position, job 
type, location, department, work phone, email, and hire date. 

 
 

 

 


